Accessing

Signing In
User ID Paszsword
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e  Enter the student’s User ID (Student ID Number) and Password (the
PIN number generated for each student) and click OK to proceed.

The User ID will be retained from session to session. In other words, after a valid
ID and password have been entered and the sign-in process is successfully
completed, the ID will automatically reappear in the sign-in screen in future.
However, the user must re-enter the password for each sign-in.

Signing Out

To sign out, simply click Signout in the upper right corner of the screen or close the
browser window by clicking the 2 just above the Signout field.



Student Services Desktop

After the user has signed in, the Student Services desktop will appear, as shown
below.
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Schedule

Grading Period
Schedule |3rd Quarter ;I
Demggra_plll_lcs Period Course  Description Teacher Room CalCode DOwW | = |
An'“'i" ne 1 B78011_ |Advisary KABAT 214 MTWHE
Bl B 73001 |Science 7 LARSEN 112 MTWHE
3 720.01 Wath 7 KAYE 106 MTWHE
4 75003 [Spanish 7 MATHELIER 218 i WWH
R 7T Ty = R— T T
Class Avy Missing OGS SUCIBS
Advisony 7 772.03 FACS 7 AHN oog MTWHF | =
CommenTire?
Science 7
Math 7
Spanish 7
Lunch 7
Soc Studies?  [100.00,/A+|1
FACS? 22
PE Boys 7 100.00/A+
Lang Arts 7
ics (C lative) Homework| L esson Plan | Grade Book |Categories | Attendance
GPA 3.237

Grad
Cradits: S

Daily Abs 10.000

Options available within Student Services are listed in the upper left side of the

screen. Click on any option and a corresponding view will appear in the main area of
the screen to the right.

By default, the Schedule view will appear upon sign-in.

All views in the application are Read-Only fields.



Static Information

Basic student information is displayed onscreen throughout the session. This includes the following:
Identifying Information and Shortcut Buttons

Button/Field Description

Student ID Number/Name This information is located in the upper
right corner of the screen.

Home button \While in the Student Services view, click

Home in the upper right corner to return
to the original page that links the user to
Student Services.

Signout button Click Signout in the upper right corner
to close out.
School Name 'The school name should be listed in the

upper left corner of the screen.

Status

On the left side of the screen, the Status box lists all classes in the student’s schedule,
along with the student’s current average in each class. The Missing column displays
the number of grade book activities that are missing scores.

Note: Grades displayed in the Avg column are current as of the most recent
calculation of grades in the gradebook.

Statistics

The Statistics box, located directly below the Status box, displays the following
details:

Field Description

GPA Student’s grade point average, as of the most
recent report card.

Grad Credits Number of credits the student has accrued
toward graduation, as of the most recent
report card.

Absent Lists the total number of days absent during
the current school year, as of the most recent
attendance posting. May include decimals to
indicate partial days absent.

Tardy Lists the total number of tardies during the
current school year, as of the most recent
attendance posting.

Counselor The guidance counselor assigned to the
student is listed here, where applicable.

Homeroom Student’s homeroom number is listed here.

Teacher Student’s homeroom teacher is listed here.




Schedule

Viewing the Schedule

The student’s full schedule for a selected grading period will be displayed at the top
of the Schedule view. The current grading period is selected by default; however, the
user may click the Grading Period drop-down arrow to select another grading period
as desired.

Grading Period

l3rading Fenod 1[HS |
Period Course Description Teacher Room CalCode ooy
1 100.02 Prirnary bdrz Ballard 203 B, T HF
1 2000 Self Contained Elem. k1. Allen 106 T HF
1 235111 Crama | trz Boston 105 MATWHF
2 270412 Pre Calculus Mz Hammons 210 MTWHF
3 230213 Engligh Il Mz Shive 202 MTVHF
4 224314 I1.5. History 1z Finn VOC MTVHF
5 282115 Chemizgtry | k1. wihite 106 T HF
5] 212016 Computer Programming kdrz Ballard 203 T HF

Date Homework

E972005 |HW Read Act 1 Death of A Salesman

B 472005 |HW Fead Death of a Salesman Act 2

EM B/2005 | Study far Desth of a Saleman test on the 20th
Homework |[Lesson Plan Grade Book Attendance

Select a Class in the Schedule

Any highlighted class in the schedule is considered to be the currently selected class.
Only one class may be selected at a time.

Homework assignments, the teacher’s Grade Book details and Attendance
information for the selected class are displayed below the schedule as menu tabs.
Click a tab to view corresponding information for the selected class.

To select a different class, click in either the Period, Course or Description columns
for that class.

Homework

This tab is not currently in use.

Lesson Plan

This tab is not currently in use.



Grade Book

Click the Grade Book tab to view Grade Book activity information for the selected

class.
Date Category Description VYalue Weight Score =]
BIE2005  [CLASSWORK  [Improv Activity 100 1 100
BIE2005  [HWaQUIZ Stage Postions Quiz 100 1 a0
E/712005 Ha &z Perzceium Design HA 100 1 100
BI9/2005 [CLASSWORK  [improv Activity 20 1 20
682005 [HwEQUIZ Read Act 1 Desth of & Salesman 100 1 100
BM32005  [HWEQUIZ Desth of A Salesman Act 1 Quiz 15 1 14
BM42005  [HWEQUIZ Read D of 5 Act 2 100 1 100
BMER005  [HWAQLIZ Dof S &ct 2 Quiz 15 1 15[ L
BI20/2005  [TEST Desth Of & Salesman Test 35 1 30| =

Harnawot: |Less-:-n Plan |Erade Book |F\ttendance |

Items listed under the Category column reflect course categories — generally, types

of assignments — as created by teachers in their grade book. Typical categories

include quizzes, reading assignments, homework or term papers.

Teachers may choose to make each category count for a specified percentage of the

overall grade for the course.

Attendance Information

Click the Attendance tab and the student’s attendance history for any selected class

will be displayed below the schedule. This attendance information is current as of the

school’s most recent attendance posting.
Date Day Per T Abs Description C
E/13/2005 Manday, June 13, 2005 1 P lADL Al Day Unexcused 1]
EA14/2005 Tuesday, June 14, 2005 1 P |aDU Al Day Unercused i}
B/15/2005 Wednesday, June 15, 2005 1 F |AUP  [Absence Unesx Period 1
BA6/2005 Thuraday, June 16, 2005 1 F |AUP  |Absence Unes Period i

Haornework Leszan Plan |Grade Boak |Atlendance |

o Daily Attendance reflects whether or not a student is counted as present
or absent for the full school day. The criteria for this determination is
set up according to standards set by the school, district, county or state.

e Period Attendance is used to track a student’s presence in each class
during the school day. In some cases, daily attendance is determined
based on period attendance; that is, the number of periods (or minutes,
in some cases) for which a student is present at school can be used to
establish the student’s status as present or absent for the full day.

All tardies and/or absences are listed by date, with the most recent date at the top of
the list. Use the scroll bar to the right of the list to move up and down the list, if
applicable.



Demographics

Viewing Student Demographic Information

Click Demographics to view the student’s demographic information. A view will
appear with two tabs: Student Information and Contacts.

Demographics

~ Personal
Humber Alternate SSH Full Hame
40 R Kelly Ann Angst
101 Madison Ave o Il Mickname
Hometown, IL B1568 1 Unlisted Addr Kristy
Telephone 7 IRk Lives With
(309) 652-3456 ¥ Unfisted Phone Mather

~ Adminigtrative

Race Gender Birthdate Age Grade Locker Combo

White F 441541933 10 a 263 7-11-43

Homeroom Teacher Buz1 Buz2 Parking Sticker Counzelor

11 Ballard, Joyce 10 110 1585 Bell. Julie 4.
Student

Information | “ontacts |

Student Information
This tab is shown by default.

Personal Details

At the top of the Student Information view, personal data such as the student’s full
name, nickname, address and telephone number will be listed.
Administrative Details

This section includes school information such as race, gender, birth date, locker
number and combination, home room teacher, bus number and parking sticker
number.

Contacts

Click the Contacts tab to view a list of student contact information (phone number
and mailing address). This list may include parent/guardian and doctors or other
emergency numbers.



Demographics

Hame Relationship Phone Address Address City ST Zip
Glenna Bargo Mather S46-2409 | 208 Third Street Hometowen [IL 40906
Owig Bargo S46-4298 Hometown

Anna Mae Bunch Aunt 546-5664

Helen Rice And Juanita Peters |Can Check Out

Hayden 000-0o00

Student
Informnation B




Discipline

Viewing Student Discipline Information

Click Discipline to view the student’s discipline history.

Dizciplhne
Date Time Teacher
2112001 921 Ak Chins, Larry H.
Drugs, Except Date Time Action Hotes
Alcohol 100232001 11:08 &M Phone Call  Left Message on answering machine
1002472001 1117 AW Phone Call Left anather message
1002752001 11:058 &M Letter Sent
Date Time Teacher
41552001 8:52 PM Cillie, Kewin
Threat ! Intimidation Date Time Action Hotes
41552001 552 PM Parert Conference
512902001 10:41 &M Letter Sent |
Date Time Teacher
S1212001 11:12 A Chinz, Larry H.
ﬁ::‘r'fs'sme » Date Time Action Hotes
121200 11:21 &M Letter Sent DIS Discipline
25211200 11:21 AW Phone Call Set-up Conference for the 25thof May.
Date Time Teacher
10/2552001 8:45 Al Enniz, Julie
Drugs, Except Date Time Action Hotes | j

By default, the most recent discipline entries are listed at the bottom of the view. Use
the scroll bar to navigate through the records as necessary.

Discipline Details

e The type of discipline infraction (such as Absence Letter, Skipping
School, Fighting, etc.) is listed in boldface to the left of each entry.

e The Date of the original incident is listed at the top of entry, along with
the school employee who reported the incident.

e All Actions taken are listed below. This might include actions such as
Phone Call or Letter Sent.

e Any Notes entered regarding the action will be listed to the right.



Attendance

Viewing Student Attendance

Click Attendance to view the student’s detailed attendance history. This will
provide a more detailed attendance record than that displayed in the Schedule
view.

The record will include daily and period attendance information for the current
school year, as of the most recent posting of attendance at the school.

Attendance
~ Daily Absences

Date Diay T | Abs Description C
452172005 Wondsy, April 21, 2003 A |E Excused All Day E
401 72003 Thurzday, April 17, 2003 A |E Excused Al Day E
4N 62003 Wednesday, &pril 16, 2003 Aoy College Visit E
IATI2003 Thurzday, March 27, 2003 A |E Excused Al Day E
292003 Tuesday, March 25, 2003 A |E Excused All Day E
Fr20/2003 Thurzday, March 20, 2003 A College Visit E
3972003 Wednesday, March 19, 2003 A |E Excused All Day E
3MB2003 Tuesday, March 18, 2003 A |E Excused Al Day E
3N 32003 Thursday, March 13, 2003 A |E Excused All Day E
3252003 Wiednesday, March 12, 2003 A |E Excused Al Day E
3172003 Tuesday, March 11, 2003 A |E Excused Al Day E
SES2003 Thurzday, March 05, 2003 A |E Excused Al Day E
2i26/2003 Wednesday, February 26, 2003 A |E Excused Al Day E
22552003 Tuesday, February 25, 2003 A |E Excused Al Day E
202472003 Monday, February 24, 2003 A |E Excused Al Day E
21372003 Thursday, February 13, 2003 A& |E Excuzed &ll Day E
21072003 Monday, February 10, 2003 A |E Excused Al Day E
204520035 Tuesday, February 04, 20035 A& |E Excuzed &ll Day E
10729/2003 Wiednesday, January 29, 2003 A |E Excused All Day E
152472003 Friday, January 24, 2003 A& |E Excuzed &ll Day E LI

Use the scroll bar to navigate up or down the Attendance view to browse the various
types of attendance information.

Attendance Detalls

Attendance information is listed in the following order:

Daily Absences

This included all regular daily absences. The date, day of the week, type of absence,
excused or un-excused status and a description are displayed onscreen, with the most
recent absences at the top of the list.

Period Absences

Period absences are listed below daily absences. Period attendance refers to a
student’s presence in or absence from any particular period; a student who misses
multiple periods during a single day may still be considered presence in terms of
daily attendance, depending on the attendance criteria set up by the school.



Attendance

I8 Vwednesday, December 50 Unexcuzed Abzence 1
121052002 Tuesday, December 10, 2002 & |E Excused Al Day E
1182002 Monday, Movember 18, 2002 & |E Excused Al Day E
11152002 Friday, Movember 01, 2002 & |E Excused Al Day E
Gi2552002 Wednesday, August 25, 2002 A (U Unexcuszed Ahsence U
Br262002 Monday, August 26, 2002 & |l Unexcuzed Absence i}

 Period Abzences

Date Day Per | Class Descript (T (Abs| Description |C
BS26/2003  |Thursday, June 26, 2003 1 230301 [Eng. P U Zkip 1]
Bf25/2003  |Wednesday, June 25, 2003 1 2303.01 [Eng. P U Zkip 1]
S/52003 Tuesday, May 06, 2003 1 230301 [Eng. T|TU |[Skip 1]
5f502003 Monday, May 05, 2003 1 2303.01 [Eng. P|1SK  [Skipped 1]
402172003 |Monday, April 21, 2003 1 2303.01 [Eng. Nl P |E Zkip E
42172003 |Monday, April 21, 2003 2 |2536.02 AP Physice |P|E Zkip E
452112003 Monday, April 21, 2003 3 Homeroom P (E Skip E
42172003 |Monday, April 21, 2003 4 |2247 .02 [Cutures P IE Zkip E
472003 |Thursday, April 17, 2003 1 230301 [Eng. P I|E Zkip E
472003 |Thursday, April 17, 2003 2 |2536.02 [APPhysice |P|E Zkip E
4R TR2005  |Thursday, &pril 17, 2003 3 Homeroom P |E Skip E
4M7I2003 | Thursday, &pril 17, 2003 4 224702 [Cuttures P |E Skip E
4MB/2003 |Wednesday, April 16, 2003 1 230301 [Eng. PCY  |Skip E
4MB/20035  |Wednesday, April 16, 2003 2 |1001.02 [Woarld Lit PICY [Skip E

=]

Details displayed onscreen include: date, day of the week, each period missed, class number and course
description, excused or un-excused status and an absence description.

Check In / Out

Check-ins and check-outs are used to track students who leave and/or return to school during the day for
legitimate purposes, such as visits to the doctor. Students are generally checked out by the office when they
leave school, and checked in when they return.

A list of all check-ins and check-outs is displayed at the bottom of the Attendance view, as shown in the screen

shot below.
Attendance
TN G2002  |Monday, Movember 15, 2002 2 Homeroam F|E Skip E
11N G2002  |Monday, Movember 15, 2002 3 |23035.02 [Eng. = Skip E
TAMBE2002  [Monday, Movember 18, 2002 4 101001 |Statistics = Skip E
1112002 |Friday, Movember 01, 2002 1 23035.01 [Eng. F|E Skip E
11172002 Friday, Movember 01, 2002 2 Homeroom P |E Skip E
11172002 Friday, Movember 01, 2002 3 2745.01 |Bus Law P |E Skip E
11112002 |Friday, Movember 01, 2002 4 101001 [Statistics F|E Skip E
101 22002 |Tuesday, October 15, 2002 1 235305.01 [Eng. P |5k [Skipped A
2802002 Wednesday, August 28, 2002 1 230301 [Eng. P Skip ]
BIABR2002 Wednesday, August 28, 2002 2 224001 |Geography I [P (U Skip u
BI2B2002 Wednesday, August 28, 2002 3 2748.01 |Bus Law P (U Skip U
Gi2552002 Wednesday, August 28, 2002 4 101001 |Statistics P U Skip A
R r2002 Tuesday, Sugust 27, 2002 1 2303.01 |Eng. T|T® |Tardy Excuszed |E
Gi2612002  |Monday, August 26 2002 1 235305.01 [Eng. P U Skip A
Bi2B120072  |Monday, August 26, 2002 2 |224001 |[Geography I[P (U Skip ]
Bi2B120072  |Monday, August 26, 2002 3 |2748.01 [Bus Law P Skip ]
BI2652007 |Monday, August 26 2002 4 101001 [Statistics P Skip A
 Check In/Dut

Date Day Per Time T| Abs Description C
12202002 |Thursday, December 12, 2002 2 1054 26 |1 D DactorDened Excus E
gi2712002 Tuesday, August 27, 2002 1 555 Al | |D DoctorDenived Excus E

Check In/ Check Out details include the date, day of the week, period, time and

description.



Grades

Viewing Grades

Click Grades to view the student’s most recent report card grades for all applicable
classes.

The current Grading Period is selected by default. To view grades from a grading
period that has passed, click the drop-down arrow and select any available term.

Report card grades are listed for grading periods that have already been completed.
The grades listed for the current grading period reflect the student’s average as of the
most recent posting of grades.

Student
Auzting, Krista K.

Grading Perniod
Tem 1 'I

(] erm

] :se #  Course Harme Teacher Hame EXA COM COM FIH

Trm 3 m Englizh Il Shive, Lanetta B Instruction Above Grade Level B
Tem 4 1} M edia Communicatian Baoston, Maria B &,
[T T5614.01 Computer Science Denniz, Gay G. &,

Grade Details

All classes with grades are listed onscreen in schedule format. Information displayed
may include the following: Course number, course name, teacher name, exam
grades, one or two comments and a final grade if available.
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